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Welcome to ClickPOS Video Tutorials

The Stocktake module provides you with the facilities to
reconcile the stock in the system against the physical stock
within the store or department.

We recommend you perform the stocktake for each store at
least once a month.

It is advisable to not perform the stocktake while the business
is trading. If you must perform stocktake during trading hours,
then keep a track of items you sold since the stocktake started.
You can use the Log File to identify items sold since it includes
Date and Time stamps of items sold.
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A new record of stock snapshot is created, with a
status of Incomplete.

The list here provides past stock takes as well.
You can always refer back to old stocktakes.
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ﬂ Step 2. Add stock count.

(E Mow you are ready to perform physical count and enter the quantity into the system.
Remember that if you are trading while doing stocktake, you can make your sales then
come back to this page and continue to Add Stock. You can do this until Step 4, End
Stocktake. We recommend you perform stocktake within the same date.
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To start scanning for stocktake, Open Microsoft
WordPad on your portable scanner

Start Scanning barcodes on the products.
Please note, to scan ALL items.

For example, if you have 5 items of same barcode, then
scan 5 times. You should see the same barcode
repeated 5 times.

For serialised items, just scan each item once. For
Maobile phone industry, scan IMEI| for phones.

JIALALDGIC

Once all items are scanned,
Copy the file to yvour PC.
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If the variance displays Zero, then the

physical count equals the system count.
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item to stock

i Rl EY PR OER OB OPE ER Pl B PR OE

Tolsl Cost
Price

] i] 5030

Dn w. 0 il
2 b & :I:[E

o .50

Ay Varanos

o Enao
] 8030
u 130
o E030
] .30

o] Han
-S4 55
LA 80
H 20
-E2E0.30
a0
820 30
Han
Ean
a0
5800 30
-52E5 20

545530

Hirn -

Taring & pi e Boek it
Foll Wyl

smeor Hik
t:-;-r ng Slpckiake




" ClHckdPS Online - Windows: Internet Explorer

- [B]k]

& hiEpu(216, 14, 207, 156 Iperhactmed Fhock Peshock Take STReport. Sooo Poonknol Ded2

Head Oifce 1080 - trainin 1

,

ETLLE Logmd

woe Ay B om0 e - () Tek - - C hange Pmnlimmpumanll
.
Stocktake Details o
Btocktake g Tolsl Cost
s Descrymaon U DeeandTme  Sockke S A0S Price
SHEOIERIITH BATT BRI 783 SLI E30MAH LB j:":“':'g o ] ] o 8030
EII2005 408 .
BIEITIS06EIE Jabr Blietnsth Hearyst Per I5mih E" e Wooon | g.ﬂ;
BI0ESISIETETD Hok 3100 Bati Genune oo oo 102008 08 : z D 50.30
LAncIns i
PRFrrr s Hekia S8z Bat Gonairs JEeih i 14008 408 : 2 o 5,40
— R , 26102090 408 . . . - .
R Lok [T Y ST EIAFT T FENGALE ChG JEmih Eu T 2 1] E0.a0 TRy i el | ot et
~ e | I RS H
SME01BILEEES ERSC HI1E HFREE KIT g é:'“"':'g oeE 2 3 o 5100
LR Uistarala v Seres gea S0 HARRRARE i 0 §a0
DEOIOI0S Waterala ' Geres toeen 21008 05 P T g'—"
BeOLORCE isierais V Saras sowan  SIHANSE 405 i 6 sbae Hnciiskn
okl rnad & g sor Ki
B104030000 Hokia £2ux Bamary towan  ShIOC0IEA0E ‘ [:: -
—B41T7ESERET Viaizrals ' Seres ] por Eng Stk by
DE020302 Wiatera e W S [
LHIFRTELEEH
DRAEE4BE121 ' ; 52504
PSS If the variance displays Negative value, then o a0
o1TER the system count is greater the physical count. %450 80
3208802 a0
04133202572 _ ) i 514
04102208634 Action : Delete the quantity specified out of 50.00
G417 TaEREATS : B0 80
B ZILSETES0SE ClickPOS stock. F2E5.00
44 -E4E5 30 b
&, 1005
| A———————




T video tutorial e

Tutorial Complete [***

A rights resereed. Chold 05 Py Lid - Copryright - Aarsirslia, 000
e, ok, Lom :
Wiified - Ot 7008 :




